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This guide provides basic information on inserting content into Merlin
Project documents.

A project needs content. This content can be inserted manually, copied from a template,
the library or imported from different documents.

o The Library is a feature existing only in Merlin Project, not in Merlin
Project Express.

Import
Merlin Project can open various file formats:

« CSV text (recommended for import of EXCEL sheets)
« ics (iCalendar files)
» Merlin 2

» Microsoft Project (.mpp files from MS Project 2003, 2007, 2010, 2013 and 2016
as well as XML and MPX)

« MindManager / FreeMind / NovaMind 4 & NovaMind 5
« Omniplan 2
+ OPML

« Merlin Project XML

There are two ways to import new content:
» File > Open
« Drag & drop using the mouse

File > Open

Call the File —» Open... menu item. It opens existing documents. If the format of the
selected document is supported, Merlin Project imports the content and opens it in a new
document.
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Favorites

= Dropbox
£ Recents
ﬁ\: Applications
=) Desktop

@ Documents
0 Downloads

New Document

Name

© My project
B Project 2

[ Projects Archive

~
v

Date Modified

9:24 AM
9:24 AM

v

Size

Q, Search

Kind
2 MB Merlin Project Document
2.3 MB Merlin Project Document

Drag & drop using the mouse

You can drag & drop a document directly onto the Merlin Project application icon or onto
an existing project. Latter, imports the document into the existing project.

Drag & drop using the mouse




Content from templates

Project templates make working with recurring content easier. They are perfect for
starting new projects quickly.

A large number of templates can be found in the File - New... (1) menu item.

# Merlin Project m Edit Format Insert Structure View Window Help

1 Open... H*0
Combine Documents...
Open Recent >
Close HW
Save... ##S
Duplicate... {+HS
Rename...
Move To...

| Save As Template... 38T
&

Merlin Server >

Integrate Changes...

You can save existing projects for later use as templates. To create a template of your own
from a project, call the File —~ Save As Template... (2) menu item.
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Library content

The Library contains content suitable for the modular creation of projects. Furthermore,
you can store custom content in the Library and use it in any project whenever you want.

Call Windows - Library in the menu to open the Library.

New Project — Edited
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h ‘ Content A ‘
o " % New Activity
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You drag & drop custom activity groups into the Library using the mouse pointer. This
content is saved automatically in the Library for later use.
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